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Greetings and Welcome to the International Student and Scholar Services' (ISSS) DS-2019 Application! 
Please click here for more resources or recent updates.  

• An application fee of $350 for a J-1 Exchange Visitor and $50 for each J-2 dependent will be assessed for all new 
initial and transfer applications received on or after July 1, 2018.
**If charging the processing fee to 5000 funds, account code 643_ _ must be used for compliance. Please verify with 
your Grants Officer if your particular grant allows account code 643_ _.

• Exchange Visitors who are not directly funded by the University and are staying for a semester or longer should be 
conferred with an appropriate designation via the Graduate School’s Visiting Scholar Registry. Please contact the 
Graduate School for more information.

• Please note: to adjust for, and to appropriately disclose an accurate cost of living in the Salt Lake Metro area, the 
minimum proof of funding required will be $2,400 per month for the EV and $500 for each dependent for each 
month of the stay. This is not a salary requirement.

• A University ID Number (UNID) is required for all Exchange Visitors on a J-1 visa, ans should be requsted prior to 
issuance of the DS-2019 form. You can request the UNID through HR using the electronic affiliate ID request found at 
https://www.hr.utah.edu/forms/affiliate.php

• Most requests will be processed within 48 hours
• In the event that the exchange visitor was previously issued a UNID, there is no need to request a new one.
• Please direct inquiries regarding the Affiliate ID Request to the Human Resources Solutions Center at

(benefits@utah.edu).

• Host departments must collect and provide proof of English proficiency as part of the DS-2019 application. Please review the 
English Proficiency Policy Guide on the ISSS website under Policies and Forms. This visa requirement cannot be waived. 

• A visitor in the Professor or Research Scholar category cannot hold tenure or be placed in a position where they are "on a 
tenure track", however, it may be possible to occupy a position temporarily, even if the position is normally tenured or tenure-
track.

• Host departments must confirm if there will or will not be contact with medical patients, in order for ISSS to ensure 
compliance.

If you are new to the DS-2019 application process or have questions regarding the application or changes therein, please 
contact the J Scholar Program Team via email at internationalscholars@utah.edu. You may also call the ISSS main office at 
801-581-8876 to schedule an in-person or phone meeting. 

Thank you very much! We look forward to working with you!

Sincerely, 

International Student and Scholars Services, J Scholar Team

https://isss.utah.edu/forms-publications/J1-scholar.php
https://isss.utah.edu/forms-publications/documents/j-1/englishproficiencypolicy.pdf


05/13/2021 

J-1 Exchange Visitor Application Processing Fee Invoice

International Student and Scholar Services (ISSS) will begin to implement an application fee of $350 for 
each J-1 Exchange Visitor DS-2019 application received on or after July 1, 2018. For Exchange Visitors 
(Research Scholars, Short Term Scholars, Student Interns, Specialists, and Professors) with 
accompanying dependents, there will be an additional dependent application fee of $50 per dependent. 

The fee will only be assessed for an initial evaluation of a new or transfer DS-2019 application. 

Our office will submit a journal entry charging the fee to your department chartfield upon receipt of the 
application. We are not able to collect fees directly from the Exchange Visitor, however the department 
is free to make individual arrangements with visiting J-1 scholars if it chooses.    

Please complete all information below, including the name of the contact person authorizing the charge, and 
submit with the DS-2019 application. The DS-2019 cannot be issued without the information listed below.  

*If charging the processing fee to 5000 funds, account code 643_ _ must be used for compliance.
Please verify with your Grants Officer if your particular grant allows account code 643_ _. 

Name of Exchange Visitor uNID # 

    Fee Amount BU ORG *FUND ACTIVITY PROJECT ACCOUNT A/U Enter $ 
amount 

Exchange Visitor $ 350.00 
Dependent 1 $   50.00 
Dependent 2 $   50.00 
Dependent 3 $   50.00 
Dependent 4 $   50.00 
Dependent 5 $   50.00 

  TOTAL 

Thank you for your assistance and feel free to contact the ISSS office with any questions at 
internationalscholars@utah.edu.  
 

 

Best, 
 
 

J-1 Exchange Visitor Program

Name Approving Chartfield Dept. contact Name Dept. Contact Email Date 

mailto:internationalscholars@utah.edu
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EXPORT CONTROL QUESTIONNAIRE 

An Export Control Questionnaire was created by the University’s Office of General Counsel (OGC) and 
added to the DS-2019 application. The Export Control Questionnaire must be submitted with all  
DS-2019 applications. Receipt of the  questionnaire and clearance of the Exchange Visitor is a condition 
of issuing the DS-2019.

All Exchange Visitors are subject to Export Control, including Research Scholars, Short Term Scholars, 
Professors, Specialists, Students, and Student Interns. The Questionnaire must be completed and 
signed by the Primary Investigator (PI), supervisor, or other department representative with intimate  
knowledge of the Exchange Visitor’s research.

To provide some context, the University of Utah must comply with United States Export Control  
regulations, and the Questionnaire is designed to facilitate compliance with export control regulations. 
These regulations concern transfer or access to export controlled equipment and technologies by  
foreign nationals. When the University sponsors a J-1 Exchange Visitor (EV), we must (i) review the  
Export Administration Regulations (EAR) administered by the U.S. Department of Commerce and the  
International Traffic in Arms Regulations (ITAR) administered by the U.S. Department of State, and 
(ii) determine whether or not a license is required to allow the foreign national Exchange Visitor access 
to export controlled items or technology (laboratory equipment/research instruments, materials, 
software or technology/technical data).

As a general principle, the University of Utah adheres to principles of openness in research based on its 
mission of education, research and public service. Consistent with these principles, the University will 
not generally enter into a contract nor accept a grant to carry out research if the grant or contract 
restricts the freedom of the University to publish results or limits the participation of researchers on the 
basis of citizenship. However, there are exceptions to this general position that trigger export control 
restrictions, so each EV must be evaluated.

If research is subject to Export Control regulations, and an exemption is not available, the government 
will require the University to obtain a license before allowing foreign nationals to participate in the 
controlled research. Licenses are not easily obtained and require careful preparation and a significant 
amount of lead-time. Noncompliance with export control regulations subjects both individuals and the 
University to penalties, which may include monetary and criminal punishment.

Information about Export Controls can be found on the Bureau of Industry and Security website and on 
the EXBS fact sheet and the University’s commitment to compliance can be found on the Office of 
Sponsored Project's website. 

Thank you for your cooperation and please let us know if there are any questions.

Best,

J-1 Scholar Team

https://www.bis.doc.gov/index.php/all-articles/25-compliance-a-training/export-administration-regulations-training/1602-export-control-basics
https://www.state.gov/export-control-and-related-border-security-assistance-exbs/
https://osp.utah.edu/policies/export-controls.php
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J-1 VISA/EXPORT CONTROL QUESTIONNAIRE

The questionnaire must be completed and signed by the Supervisor/Principal Investigator or other appropriate 
University authority with direct oversight of the foreign national exchange visitor’s work. This is required for all 
Exchange Visitors (Research Scholars, Short Term Scholars, Professors, Students, and Student Interns)

SECTION I

Name of Exchange Visitor:

Title:

Countries of Citizenship (include dates): 

Country of Birth:

Name and Title of Supervisor or PI:

Is the J-1 exchange visitor (EV) (i) classified as a J-1 Student “Non-degree” or “Bachelor ”, and (ii) 
not currently applying for academic training, and (iii) not a Student Intern? (If “Yes,” proceed to 
Section VI). Student "non-degree" or "Bachelor" are students in full time study at the University. 

Will the EV be working in the core sciences (medical and non-medical), e.g., biomedical 
sciences, computer sciences, space or space launch sciences, engineering (chemical, electrical, 
mechanical, semiconductor, nuclear), material sciences, atmospheric sciences/astronomy, 
geophysics, physics, chemistry, medicine, nanotechnology, marine science, artificial intelligence, 
robotics, etc. and including IT services in these departments/fields.

Check one:

 No, the EV’s program will not involve, expose or potentially expose the applicant to any 
core scientific discipline, including but not limited to the ones listed above. Please sign and 
date this form in Section VI.

 Yes, the EV’s program will involve, expose or potentially expose the beneficiary to a core 
scientific discipline (including but not limited to one or more of those listed above). 
Proceed to Section II.

SECTION II
Will the EV engage in research? (If “No,” proceed to Section III)

Is the research to be performed or funded by, or affiliated with, in whole or in part, another 
university, nonacademic research institution, company, or the federal or state government?

If yes, please provide:
If the entity is located abroad, please identify name and location

If the EV is collaborating with an institution abroad as part of the research, in what capacity?

Yes             No

Yes             No

Yes             No

1.

2.

3.

4.
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SECTION II
Will the research results be taught, published or otherwise shared with the interested public?

Are there any restrictions on publication of your research results? (Examples include, but are
not limited to an absolute publication restriction or time delay or opportunity for review and/
or comment by third party or sponsor.)
(If “Yes”, please provide a copy of any agreement).

Are there any citizenship restrictions on who can access the technology or technical data
being used in your research or research results? (If “Yes”, please provide a copy of any
agreement).

Is any aspect of your research subject to any Non-Disclosure Agreement (NDA) or other
confidentiality agreement that permits access to confidential, not publicly available
information, data or software from a sponsor/third-party?

If you answered “yes” to question 8, will the EV have access to confidential, not-publicly
available information, data or software? (If “Yes”, please provide a copy of any
NDA or other confidentiality agreement).

Where the research results in software, will the software be commercialized and
licensed?

Yes             No

Yes             No

5.

6.

7.

8.

9.

10.

Yes             No

Yes             No

Yes             No

Yes             No

SECTION III
Does the EV have citizenship from any of the following countries: Cuba, Iran, North Korea,
Syria or Sudan?

Will the EV have access to proprietary technology for the development of
cryptography or proprietary source code containing cryptographic functionality (whether or
not actually required for the work assignment and whether through hard or soft copy)?

Yes             No

Yes             No

11.

12.

SECTION IV
Will the EV have access to technical data or information that has been stamped or otherwise
designated by the sponsor/third party as “export controlled”? This includes U.S. government
or sponsor/collaborator furnished technical data with dissemination controls or other
restrictive markings, as well as ITAR-controlled software.

Will the EV have access to one or more laboratory instruments where the all 6 of the
following activities occur (all 6 relative to one particular instrument): operation, installation,
maintenance, repair, overhaul and refurbishing?

Yes             No

Yes             No

13.

14.

**Provide us with a copy of any contract/award governing the research collaboration or funding** 

If there a Project ID#, please provide it:                                                                                                   **see above 

Project Title

Name of the PI
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If yes, what is (are) the instrument(s)? Please include the name, manufacturer, model,
university inventory number (if any), supplier (if available), serial number (if available), and a
copy of the purchasing paperwork (if available).

And, will the EV be given specific information about the instrument that will support these
activities (e.g., manual, schematics provided by the vendor, software code)?

If yes, what will the EV be given?

SECTION V
Confirm that you have reviewed this link to the U.S. Department of State’s (ITAR) Munitions 
List of “defense articles.” Defense articles include any item (equipment,  instruments, 
materials, software, and/or technical data) specifically designed, developed, or modified for 
military or space applications. The term “defense articles” also includes any  item that is built/
compiled or designed/modified to military specifications as well as space launch 
applications, such as military-grade electronics and components. The fact that the item is 
commercially available does not remove it from this list.

Based on the foregoing definitions per Question 15, will the EV be provided access to
ITAR “defense articles”? “Access” means any visual or physical access to the item,
regardless of whether such access required for the program.

Will the EV have access to confidential, not-publicly available equipment,
Information, data or software that is ITAR controlled “technical data” related to a “defense 
article” that was commercially procured or received through intra-institutional collaboration?
Please note that information or data can exist in any form (e.g., blue print, sketches, 
specifications, documented technology, vendor operational manual/instructions, data 
results) and can be conveyed through hard copy, soft copy, or spoken communication.

Yes             No15.

SECTION VI: CERTIFICATION
I hereby certify that I am personally knowledgeable of the duties and other particulars of the 
J-1 program of the foreign national listed above, and hereby affirm that the contents of the
foregoing certification questionnaire are true to the best of my knowledge, information and
belief.

I further understand that failure to accurately complete this questionnaire can result in U.S.
Government export control violations for which civil and criminal penalties can be assessed
against (i) any individual (including a PI) found to have caused or facilitated a violation, and/or
(ii) the University of Utah.

Yes             No

Yes             No

Yes             No

16.

17.

Supervisor/PI (printed name) Title Date MM / DD / YYSignature

https://www.ecfr.gov/current/title-22/chapter-I/subchapter-M/part-121
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Begin New Program or change to J-1 visa status spouse or minor children joining

Transfer of J-1 Visa to University of Utah or change to J-1 visa from another US institution 
(include a copy of EV's current DS-2019).

Department requesting DS-2019

Departmental street address

Department campus address

Contact person (professor or admin assistant) to be contacted for more information or inquiries

Phone                                                              Email

Professor in department requesting DS-2019

Signature

Department Chair

Signature of Department Chair

Zip Code

APPLICATION FOR DS-2019
Please complete all information listed. Incomplete applications will not be accepted and will be returned to your 
department for further information. Please retrieve this application from the ISSS website to make sure that 
you have the most current version. More information can be found on our policies and forms page.

Once an application is complete, including all supporting documentation, you can send e-mail with any 
attachments to the J Program Team (internationalscholars@utah.edu)

International Students and Scholars processes applications in the order in which they are received. We are not able 
to provide priority or rush processing of documents. 

Please allow TEN BUSINESS DAYS for DS-2019 processing and TWO to THREE months for VISA PROCESSING.

PURPOSE OF DS-2019

HOST DEPARTMENT INFORMATION

Print

Print

4

https://isss.utah.edu/forms-publications/J1-scholar.php
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Time period of research program To

Exchange Visitor’s University ID Number (UNID)

Check which J-1 category the exchange visitor’s program will be:

EXCHANGE VISITOR’S PROGRAM INFORMATION

Name of Exchange Visitor

Gender              M              F    Birthday Email

Country of Permanent Residency

Degree Held Last Occupation

Birthplace Country of Citizenship

EXCHANGE VISITOR PERSONAL INFORMATION

Will the Exchange Visitor apply for J-2 dependent 
DS-2019s?
*if yes, please submit a dependent application (found below)

first name middle name last name

MM / DD / YY

City County

*if different from Country of citizenship – please provide a copy of Permanent Residency Card

Bachelor, Master, PhD e.g. – Professor, Researcher, Student, Doctor

Yes No

Must be requested via HR’s University Affiliate ID request prior to submission of application. Applications which do not include the Exchange 
Visitor’s UNID will be considered incomplete and returned.

Start Date: MM / DD / YY End Date: MM / DD / YY

              Researcher
(Research focus; 5 year maximum; must have at 
least a Master’s degree)

              Short-term Scholar 
(Similar to Researcher or Professor; 6 month maximum, 
must have at least a bachelors degree)

              Specialist
(For individuals with specialized skills without an 
academic background; 1 year maximum)

              Professor
(Teaching focus; 5 year maximum; must have at 
least a Master’s degree)

              Student Intern
(Student pursuing a degree at a foreign university; 
1year maximum; DS-7002 Training Placement Plan 
required for completion)

              Non-Degree Student
(ISSS Office use only; must be a preapproved program)

The EV will be engaged in the following activity:

Has the Exchange Visitor Completed a Previous J-1 Program in the US? Yes No

If  Yes, from                                         To under J-1 Category
MM / DD / YY

Briefly state the focus of the EV’s program – e.g. “research relating to self-assembly”, “complete an internship focusing on lab techniques 
in molecular biology” 

MM / DD / YY

Yes NoWill this J-1 program be in a medically related field of research or study? 

If Yes, will the J-1 Exchange visitor have contact with patients?
* If yes, Medically Related Incidental Patient Contact supplement required

Yes No

5

https://go.utah.edu/cas/login?service=https%3A%2F%2Fwww.hr.utah.edu%2Fforms%2Faffiliate.php
http://internationalcenter.utah.edu/forms-publications/documents/Form-Dependent-Application.pdf
https://isss.utah.edu/forms-publications/documents/j-1/j-1-scholar-visa-categories-guide-2023.pdf
https://isss.utah.edu/forms-publications/documents/j-1/j-1-scholar-med-incidental-patient-contact-form.pdf
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EXCHANGE VISITOR’S FINANCIAL INFORMATION

CHECKLIST OF REQUIRED ADDITIONAL INFORMATION

It is necessary to demonstrate funding in a minimum amount of $2,400 USD per month for the duration of the EV’s stay. 
Please itemize total funding by funding source or agency. Documentation of funds will be required for completion. This is not a 
salary requirement. 

*When an EV is being paid through a University grant designated for research and not for the purpose of promoting international exchange, 
the EV is considered to be paid through the University and not the US government, even if it is a government grant to the University.

University of Utah *

U.S. Government Agency

Exchange Visitor’s Government

Other agencies or organizations

International Organization

Exchange Visitor’s personal funds

$

$

$

$

$

$

             Photo Page of EV’s Passport (copy)              Proof of the EV’s Qualifications 

             Verification of Finances
It is necessary to demonstrate minimum funding in the 
amount of $2,400 USD per month for the duration of the 
EV’s stay. This can be proven through University of Utah 
funds as verified in the Position Disclosure Form. Funding 
from an outside source with an official letter as verification, 
or personal funds with a certified bank statement.

             Objective Measure of an EV’s 
English language proficiency 
A few examples are listed below:

Examples include copies of degrees earned and CV.

             Patient Contact Confirmation  
(Included in Application) 
For all fields, a No Patient Contact form must be submitted. 
For those in a medically related field with incidental contact 
with patients (via an observership, for example) the  
department must include the  
Medically Related Incidental Patient Contact form. 

             Student Interns
If EV is a Student Intern please provide the following: 

••

•	

A letter from the student’s home institution stating 
how the internship will fulfill educational 
objectives for his/her current degree program.  The 
letter should also state the student is in good 
academic standing at their institution and will be 
returning to their home institution to complete his/
her degree after completing the internship. 
Complete and sign the DS-7002 Training Placement Plan 
and have the J-1 Student Intern sign the form as 
well.  Our office will sign the form as the sponsor. 
Your office will sign as the supervisor. 

• A written evaluation of the intern’s performance at 
the end of the program.  If the internship is longer 
than six months, provide a midpoint and concluding 
evaluation.

Name

Name

Name

The following documentation MUST be provided for the application to be considered complete:

• A recognized English test, such as TOEFL or IELTS.
•

•

A documented interview conducted by English3. 
Please review the English proficiency policy 
guide for more information related to language 
proficiency requirements. 

Position Disclosure Form 

(Included in Application)  
The department must complete and sign this page. Per  
federal regulations, the information contained within the 
form must be disclosed to the Exchange Visitor prior to  
arrival.  A copy will be included in the visitor’s welcome 
packet. 

6

https://isss.utah.edu/forms-publications/documents/j-1/englishproficiencypolicy.pdf
https://isss.utah.edu/forms-publications/documents/j-1/j-1-scholar-student-intern-guide.pdf
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To The Exchange Visitor:

I have adequate financial resources for the care of my dependents for the duration of my program of study at the 
University of Utah. I am also aware that my dependents must have health insurance while on the J-2 visa.  I am aware 
that it is a violation of immigration law to provide information intended to mislead or misrepresent the truth, which 
could result in serious penalties issued by the Department of Homeland Security.

J-2 DEPENDENT APPLICATION

The following information is required for each dependent:

Exchange Visitor Signature

MM   /   DD   /   YY

First name Middle name Last name

For additional dependents, please complete an additional J-2 Dependent Application
with supporting documentation.

Include the following items:

Copy of biographical (picture) page from passport, showing biographical information. 

Proof of financial support of $500 per dependent per month for entire duration of program. 

Relationship to Exchange Visitor – copy of marriage certificate and/or birth certificate.

Dependent’s last, first, middle name 

Relationship to Exchange Visitor 

Dependent’s birth date: month, day, year 

City and country of birth

Country of citizenship & Perm Residence 

Email Address 
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The information contained within this application is correct and accurately reflects the 
following:

• My citizenship and permanent residency;

• Personal biographical information;

• Previous participation in the J-1 Visa Exchange Visitor Program;

• And relationship to any requested dependents.

I will maintain health insurance for myself and any accompanying dependents throughout 
the duration of my J-1 Exchange  Visitor Program; and the coverage will meet the following 
minimum benefits: 

• Medical benefit of $100,000 per accident or illness;

• Maximum deductible of $500 per year;

• Medical evacuation up to $50,000;

• Repatriation of remains up to $25,000.

I will show proof of health insurance coverage upon arrival and start of my program. 

It is my responsibility to follow the regulations of the J-1 Visa type during the duration 
of my J-1 Visa program and will consult with International Student and Scholar Services 
regarding maintaining my status. 

Exchange Visitor’s Signature Date

Exchange Visitor’s Name

I, the undersigned, certify that:

EV initial here

EV initial here

EV initial here

EV initial here

7

GENERAL COMPLIANCE FORM 
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Exchange Visitor Name (first, middle, and last name 

Level of Degree Field of Study Email Address

EXCHANGE VISITOR INFORMATION 

Department or Division Name

Lab or site name (if applicable) Website (if applicable)

PRIMARY SITE OF ACTIVITY

Phone Number FAX Number

Primary Site of Activity Address

Supervisor’s Name (first and last name)

Phone Number Supervisor’s Title

SUPERVISOR CONTACT INFORMATION

Date (mm/dd/yyyy)Supervisor’s Signature

Email Address

FAX Number

Position Title:

Description of Duties:

Additional Benefits/Compensation:

Hours Per Week / %FTE Will EV be Paid by UofU? If so, how much?

Other Relevant Information for Candidate:

APPOINTMENT DISCLOSURE FORM
Note: The Exchange Visitor will be given a copy of this form within their welcome packet.  

The Department of State requires that the following information 
be provided to visitors prior to arrival.

 APPOINTMENT DESCRIPTION

Dates of Program (mm/dd/yyyy) 
From:                               To: Yes             No $                      per

Department Paid Hx Exchange Visitor Needs to Purchase Other (Please describe)

8

**The prospective exchange visitor cannot be tenured or a candidate for a tenure track position
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Name of Exchange Visitor

Anticipated Start Date of EV Program Participation End Date

Professor Sponsoring the EV

Department Contact:

Department Sponsoring the EV

 NO PATIENT CONTACT  CONFIRMATION 

first name middle name last name

NOTE: 
If the J-1 Scholars’ program includes incidental patient contact, please disregard this form (see 
below.

Any prospective exchange visitor pursuing a J-1 Exchange Visitor program in the United States 
that includes incidental patient contact must apply for their DS-2019 with the  
Medically Related Incidental Patient Contact Form and “Five-Point Statement” appended to their  
application materials.

The program in which the Exchange Visitor will participate is predominantly involved with research, 
observation, consultation, teaching, or attending courses.  The J-1 exchange visitor will have NO 
patient contact.

Name

MM   /   DD   /   YY MM   /   DD   /   YY

International Student and Scholar's Office  Contact Approval:

Name

Signature

Signature

Date

Date

9
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